RULES OF THE MUNI Cl PAL FI RE AND POLI CE Cl VIL SERVI CE BOARD

OF THE CITY OF LAKE CHARLES, LQOUI SI ANA

RULE |

MEETI NGS OF THE BOARD

SECTI ON 1:

SECTI ON 2:

SECTI ON 3:

SECTI ON 4:

SECTI ON 5:

SECTI ON 6:

SECTI ON 7:

The board shall hold one regular nmeeting within
each quarterly period of the year, preferably on
Friday nornings during the nonths of January,
April, July, and Cctober. The board shall hold
such special neetings as my be called by the
chairman as provided in Revised Statute 33:2471
and those that follow.

Unl ess otherwi se provided in the notice for such
nmeetings, all nmeetings shall be held at 8:30 a. m
in the City Council Chanmbers at City Hall, 326
Pujo Street, Lake Charles, Louisiana.

Notice of regular neetings shall be given by
posting such notice in the city hall, at fire
stations, the police departnment, and at the
building in which the neeting is to be held, not
| ess than five (5) days before the date fixed for
such neeting, unless otherw se provided by |aw.
Such notice shall state whether the nmeeting is
regul ar or special, and shall include the date,
time, place, and agenda of the neeting, provided
t hat upon approval of two thirds of the menbers
present at the nmeeting of a public body, the
public body nmay take up a matter not on the
agenda.

Speci al neetings of the board will be held only
upon call of the chairman, or in his absence, the
vi ce-chairman, or as provided by Revised Statute
42:4:1, and those statutes that foll ow.

Al'l board neetings shall be open to the public,
except when the board neets in executive session
as provided for in Revised Statute 42:4.1, and
t hose statutes that follow

Al l board nmenbers must be notified not |ess than
five (5) days preceding all regular board
neeti ngs. Special neetings may be held upon
twenty-four hour notice, as provided by | aw.

Four menbers of the board nust be present to
constitute a quorum of the board. Concurring
votes of three nenmbers are necessary for decision
of all matters before the board.
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RULE ||
SUBJECT MATTER OF MEETI NGS
SECTI ON 1: At regul ar neetings the board shall consider all

new or old business which may be brought to its
attention in the manner hereinafter provided.

SECTI ON 2: At special neetings the board shall consider
those itenms of business for which the neeting was
cal | ed.

RULE 111

ORDER OF BUSI NESS

SECTI ON 1: On regul ar neetings the order of business shal
be as follows:

1. Reading of the m nutes.
2. Special and general reports.
3. Decisions and orders on matters consi dered at
previ ous meetings.
4. Unfinished business.
5. New busi ness.
SECTI ON 2: On special neetings the order of business shall

be as foll ows:

1. Reading of the m nutes.

2. Decisions and orders on matters consi dered at
previ ous heari ngs.

3. Hearing of matters previously fixed for the
speci al neeting.

RULE IV
APPLI CATI ON FOR APPEALS AND HEARI NGS

SECTI ON 1: Any person authorized to appeal to the board
under the provisions of Civil Service Law nay
apply for such an appeal by a witten notice
giving a clear and concise statenent of the
action conplained against, the basis of the
appeal, and the relief sought. Application for
appeal s to the board under the provisions of R S.
33:2501 of Civil Service Law shall be made only
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SECTI ON 3:

SECTI ON 4:
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by regular enployees in the classified service

and shall be Ilimted to matters involving
di scharge, corrective, or disciplinary action and
the application shall so state. Al'l ot her

requests for hearings shall set forth the section
of Civil Service Law under which the application
is brought and shall contain a statement of the
jurisdiction of the board. Al'l applications for
appeals and other hearings nust be signed by
applicant or his counsel, if any, and nust give
the full name and post office address of the
appel l ant and of his counsel. Witten notice
shall be filed with the secretary of the board
and a copy thereof filed with the chairman of the
boar d.

No appeal shall be effective unless the above
stated notice is filed within fifteen (15) days
foll owing the action conpl ai ned agai nst, or where
written notice is given of an action to be
thereafter effective, within the fifteen (15)
days following the date on which such notice is
gi ven.

The secretary of the board shall cause the date
of filing to be noted on each notice of appeal
and shall file said appeal on the appeal's
docket, giving the said appeal an appropriate
title.

The chairman of the board shall fix the tinme and
pl ace for the hearing on an appeal or notion for
summary di sm ssal and shall give notice thereof
to all parties not less than ten (10) cal endar
days prior to the date fixed.

RULE V

PROCEDURE ON APPEALS

SECTI ON 1:

SECTI ON 2:

SECTI ON 3:

Al'l  hearings on appeals shall be open to the
public.

Parties shall have the right, but shall not be
required, to be represented by counsel. When any
party is represented by nore than one attorney,
only one attorney for any party shall be
permtted to exam ne the sane w tness.

The rul es of evidence as applied in civil trials
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SECTI ON 4:

SECTI ON 5:

SECTI ON 6:

SECTI ON 7:

SECTI ON 8:
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before the courts of this state need not be
strictly conplied with, but the board shall limt
evidence to matters having a reasonabl e rel evance
to the issues before the board. The burden of
proof shall be on the appointing authority except
in those cases where, (1) an enpl oyee is alleging
t hat he was not given a fair opportunity to prove
his abilities in his position after the
appointing authority has failed him in his
working test period as provided for in R S
33:2495 and, (2) when the enployee alleges
di scrim nation based on political or religious
beliefs, sex or race.

Parties and witnesses shall be subject to cross-
exam nation as in civil trials. The board | ooks
with favor upon stipul ations of undi sputed facts.

I n appeal hearings against disciplinary actions, the

appointing authority shall be first to present
evi dence and testinmony followed by the evidence and
testinony of the appellant. Board nmenbers may ask

questions of w tnesses.

The board may, on request of any party or on its
own notion, place witnesses other than parties
under the rule of the board and thus excl ude them
fromthe hearing room

Any party desiring the i ssuance of a subpoena for
t he attendance of a witness or the production of
books or papers nust apply for appropriate order,
to the board, in witing at |east eight (8) days
before the time fixed for the hearing. Such
application shall state the purpose of the
subpoena and what evi dence or testinmony is sought
by the issuance of the subpoena. A subpoena
service fee of twenty dollars per page and one
dollar and four cents per nmle one way will be
required for any additional subpoena requested
after the first four (4).

The board may, on request of any party or on its
own notion, place witnesses other than parties
under the rule of the board and thus exclude them
fromthe hearing room

VWhen an appeal is taken by an enployee in the
classified service in those cities wth a
popul ati on exceeding thirteen thousand (13, 000)
pursuant to R S. 33:2501 to a nmunicipal fire and
police <civil service board, and the board
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determ nes, in reversing the decision of the
appointing authority, that the corrective or
di sciplinary action taken by the appointing
authority was wi thout just cause as provided in
R S. 33:2501, the board my award to the
appeal i ng enpl oyee attorney fees to be assessed
agai nst the appointing authority not to exceed
one thousand dollars in any one appeal.

The board may fix total time permtted for all

argument and may require witten briefs to be
subm tted on the issue presented.

RULE VI

DI SM SSAL OF APPEALS

SECTI ON 1:

SECTI ON 2:

| f the appellant fails to appear at the place and
time fixed for any hearing, his appeal may be
di sm ssed or the board may, in its discretion,
continue the case or proceed with the hearing and
render its decision upon such evidence as may be
adduced at the hearing.

If the authority or person agai nst whose action
t he appeal has been taken fails to appear at the
place and tine fixed for any hearing, the board
may proceed with the hearing and t he appeal shall
be deci ded upon such evidence as may be adduced
at the hearing.

RULE VI |

TRANSCRI PTS OF HEARI NGS

SECTI ON 1:

| f any party to the hearing desires a permanent
transcript of the hearing, the party shall
furnish a court reporter for said purpose at the
party’s own expense. \ere a court reporter is
furnished, the first copy of the original of the

transcript shall be filed with the board and
shal | beconme part of the permanent record of any
subsequent appeal . Where no court reporter is

furnished, the secretary of the board shal
mai ntain as conplete notes as is feasible, and
t he board shall issue a witten finding of fact.
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RULE VI | |

Al other hearings of the board shall be
instituted and shall be conducted in accordance
with the above and foregoing rules and Civil
Service Law in general.

RULE | X

APPLI CATI ON FOR ADM SSI ON TO TEST

SECTI ON 1:

SECTI ON 2:

SECTI ON 3:

SECTI ON 4:

SECTI ON 5:

Test for entry upon pronotional and conpetitive

enpl oynent |ist shall be advertised for and
adm ni stered in accordance with Section 22 of the
Civil Service Act. Test for entrance upon
conpetitive enmploynment list may be given as the

needs of the service require and shall be given
after any existing conpetitive enploynment list is
fifteen nonths old and before said list expires.
Tests for entry upon pronotional enploynent |ists
shal | be given after any existing list is fifteen
(15) months old and before said |ist expires.

Applications for adm ssion to tests wll be
recei ved on boar d- approved forns by t he
departnmental board nmenber at any time up to
thirty (30) days after posting of a notice fixing
said test , which thirty (30) day period shall
end not | ess than six (6) days in advance of the
date fixed for the test. The departnental board
menber receiving such application will forward
such applications to the board secretary for
mai ntenance in the permanent records of the
boar d. The results of the tests and the
mai nt enance of the lists established pursuant to
such tests shall be kept as a pernmanent record of
the board in accordance with the provisions of
The Civil Service Act.

Pronmoti onal and conpetitive enploynent |ists
shall be mmintained by the board for eighteen
(18) nmonths and the secretary shall maintain a
diary of the expiration date of any such |ists.

Admi ssion to tests shall be governed by
provi sions of Section 23 of the Civil Service
Act .

VWhen results of any exam nation are furnished to
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the board by the State Exam ner, the chairman
shall forthwith poll all board nmenmbers without
the necessity of a formal neeting for approval
t hereof. Enploynment list shall beconme effective
upon approval by a mmjority of the board and
filing of the same by the board with the State
Exam ner.

Upon expiration of the then current pronotion enploynment |ist
for the classification tested, the Lake Charles Minicipal Fire
and Police Civil Service Board shall certify the nanes of
persons obtaining a passing score on pronotional exan nations
for pl acenent on a new pronotional list for t hat
classification. The nanes shall appear on the list fromhighest
to | owest according to total seniority in the departnent.

LEAVES OF ABSENCE

RULE |
SECTI ON | : AUTHORI ZATI ON, PURPOSES, AND CONDI TI ONS

1. Leaves of absence may be made by the appointing
authority and shall be nmake when required by | aw
or these rules to enployees working in the
classified services, provided all such |eaves
shall be granted and used in accordance with the
provi sions and subject to the purposes and
conditions as hereinafter provided.

2. Al said |leaves shall be issued in witing and
shall set forth the effective dates and purposes
t her eof . A signed copy of each |eave shall be
furni shed the board within fifteen (15) days of
its effective date by a person having |egal
authority to grant and sign such | eaves.

3. The right to regulate the time at which any
enpl oyee may take an annual | eave, or any other
which is not beyond the control of the enpl oyee,
shall be vested at all times with the appointing
authority. (Sec 25, Act 102 of 1944).

4. Enployees in the classified service may engage in
ot her enploynent while on conpensatory tinme or
annual leave during their regularly assigned
wor ki ng hours.

5. The board expressly reserves the right to
i nvestigate and set aside any |eave granted or
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used contrary to the provisions and purposes of
t hese rul es; or to take any other action it
deens necessary or proper under the authority and
provi sions of Act 102 of 1944.
ON I1: VACATI ON LEAVE
A Fire

1. Each full-tinme enployee of the fire departnment
after having served one year, shall be entitled
to annual vacation of eighteen (18) cal endar days
with full pay. This vacation period shall be
increased one calendar day for each year of
service over ten (10) years, up to a maxinum
vacation period of thirty (30) cal endar days all
of which shall be with full pay. The vacation
privileges herein provided for shall not be
forfeited by any nmenber of the departnment for any
cause.

2. “Vacation day”, shall be defined as a cal endar
day from mdnight to mdnight, upon which
personnel would normally be scheduled to work.
Therefore, personnel whose work schedul e covers
parts of two (2) cal endar days, will be charged
two (2) days of annual |eave to take off a ful
shift. Enpl oyees shall not be required to use
t heir annual vacation days on days that they are
not schedul ed to worKk.

3. The appointing authority has the right to
regulate the time at which any enployee is
granted annual |eave as provided in Revised
Statute 33:2497.

B. Pol i ce
1. Each enployee shall be entitled to fifteen (15)
of vacation per year as provided for by L.A.

R S. 33:2214.

Al full time, permanent enpl oyees of the City of
Lake Charles Police Departnent shall be entitled
to additional vacation days as set forth belowin
(a) and (b) provided they have not received six
(6) or nmore unschedul ed/ unexcused call ins or
absences (as defined in the City of Lake Charles
attendance policy and Personnel Policy Manuel)
within the previous twelve (12) nonths.

Al'l enpl oyees who have received six (6) or nore
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unschedul ed/ unexcused call ins or absences in a
12 month cal endar year will not be entitled to
take nmore than 15 vacation days for a period of
12 nont hs begi nning January 1 of the follow ng
year.

Al'l existing civil service enployees hired prior
to January 1, 2002, shall be entitled to vacation
in accordance with the current contract.

1-5 years 15 days
6-10 years 21 days
Over 10 years 28 days
Al'l  enpl oyees hired subsequent to January 1,

2002, shall be entitled to fifteen (15) days
vacati on plus one day for each year of service up
to a maxi num of twenty-one (21) days.

Any regul ar enpl oyee whose enpl oynment relations
are term nated after the first six (6) nonths of
any cal endar year shall be given the full fifteen
(15) days vacation | eave. Any such enpl oyee
whose services are termnated before the
expiration of the first six (6) months of any
respective cal endar shall not be given vacation
| eave for that year. Each such enpl oyee, whet her
his enploynent relations are term nated during
the first or last half of a respective cal endar
year, shall be given all vacation |eave accrued
and unused, if any, for the year preceding said
term nation. If said relations are term nated
because of the death of such enpl oyee, the anpunt
of said |eave shall be paid to the enpl oyee’s

wife, if mrried, if not, to his estate.
However, this is subject to the provisions above
regardi ng unschedul ed/ unexcused <call-ins or
absences.

SI CK LEAVE, FAM LY SI CK LEAVE, FUNERAL LEAVE

Each enployee in the classified service shall be
entitled to an annual sick leave with pay in a
period of not nmore than fifty-two (52) weeks, of
whi ch sickness or incapacity was not brought on
by his own negligence or cul pable indiscretion.

Each enployee in the classified service shall be
entitled to an annual quarantine sick | eave with
pay of not nore than ten (10) days during such
times as the health of enployees with whom he
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associ ated or nmenbers of the public necessarily
dealt with mght be endangered by virtue of
performance of his duties, because of his having
been exposed to a contagi ous di sease.

Each enpl oyee in the classified service shall be
entitled to an annual famly sick | eave with pay
of not nore than ten (10) days during such tine
as, in the opinion of the famly physician,
enpl oyee's presence is required for the welfare,
benefit, or confort of enployee's famly due to
serious illness of father or nother, wfe or
husband, son or daughter and brother or sister.

In the case of illness to any of the above
ment i oned, and the enployee's presence is
required for the famly nenber, proper fornms and
doctor's excuses shall be provided to the Fire or
Police Chief or his designee within four (4) days
after returning to work.

Any enpl oyee who fails to provide the required
doctor's excuses and official forms within four
(4) days after returning to work or who know ngly
and willfully m srepresents the facts on these
forms will be subject to a deduction of pay equal
to time taken off and/or disciplinary action.

Each enployee in the classified service shal
be entitled to an annual famly funeral |eave
wi th pay of not nore than ten (10) days during
such tine as enployee's presence is required
for the welfare, benefit, or <confort of
enpl oyee' s fanily due to death of enpl oyee' s
wi fe or husband, son or daughter, nother or
father, brother or sister, half-brother or -
sister, nother- or father-in-law, son- or
daughter-in-law, grandparent, grandchild, and
brother- or sister-in-law. In the case of a
death to any of the above nentioned, and the
enpl oyee's presence is required for famly
members, proper forns shall be provided to the
Fire and Police Chi ef, or his designee within
four (4) days after returning to work.

Any enpl oyee who fails to provide the required
official forms within four (4) days after
returning to work or who knowi ngly and
wllfully msrepresents the facts on these

formse will be subject to a deduction of pay
equal to tinme taken off and/or disciplinary
action.
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Each enpl oyee in the classified service shall, at
the discretion of the chief or other supervisory
personnel, be granted energency | eave chargeabl e
agai nst his annual famly sick |eave.

Sick Leave is applicable to maternity cl ai ns.
Maternity |eave commences when a doctor
certifies that the enpl oyee cannot perform al
of the duties of her position and |ight duty
within her classification is not avail able.

SPECI AL LEAVE W TH PAY, W THOUT PAY, OR W TH
REDUCED PAY

An appointing authority may, upon the witten
request of any regular enployee and with the
prior approval of the board, not to exceed
ei ghteen (18) nonths whenever such |leave is
considered to be in the interest of the
departnental service. Such |eave nmay be granted
with or without pay, or with reduced pay, as the
circunmstances may warrant. Where any enpl oyee
does not return to work at the expiration of such
| eave, he shall be considered as having resigned
hi s positions.

Special |eave with or without pay nmay be granted
by the appointing authority to regul ar enpl oyees
for the purposes of attending district, state,
national, or international neetings of enployee
or occupational organizations.

Cl VI L LEAVE

Regul ar enmpl oyees shall be given tinme off wthout

| oss of pay or vacation |eave when perforni ng
jury duty, when subpoenaed to appear before a
court, public body, board, or comm ssioner inthe
purpose of voting or serving as election
conm ssioner in either a primry or general

el ection, or when an enployee, being a menber

t hereof, attends nmeetings of the civil service
boar d.

M LI TARY LEAVE

ARTICLE XIV, SECTION 15:1, SUBSECTION 12 OF THE

LOUI SI ANA CONSTI TUTI ON " RI GHT OF EMPLOYEE WHO ENTERED
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ARMED FORCES TO BE REI NSTATED"

Any regular and permanent enployee who l|left a
position of the departnental service, subsequent
to May 1, 1940, and entered the arnmed forces of
the United States shall be subject to the rights
and jurisdiction of the <classified service
created by this section if he makes application
therefor to the appointing authority within sixty
days fromthe date of his honorable discharge or
di scharge under honorable conditions, and is
physically and mental |y capabl e of perform ng the
work of his position to the satisfaction of the
appoi nting authority.

For the purpose of effectively carrying out the
her ei nabove provisions the follow ng rules have
been adopted by the board, wunder the power
granted it by section 8 of Section 15:1 of
Article XIV of the Louisiana Constitution:

A. It shall be within the power of the appointing
authority to grant mlitary | eave, pursuant to
t he Federal Selective Service Training and
Servi ce Act; however sai d appoi nting authority
must obtain the consent and approval of the
civil service board of the City of Lake
Charles, La. prior to the granting of the
aforesaid mlitary |leave and furnish a
phot ostati c copy of his conpul sory induction.

B. Wthin 60 days after the enployee shall have
conpl eted the service for which mlitary | eave
had been granted he shall report to the
departnental service and shall furnish the
board thereof with a certified photostatic
copy of his certificate of discharge.

C. It shall be within the power of the appointing
authority to grant mlitary |eave under
volunteer enlistnment, for a period not to
exceed four years, and the tinme served under
such voluntary enlistnent shall not be
credited as tine served in the departnment, but
shal | be deducted fromthe conpilation of said

enployee's time served insofar as his
eligibility for benefits are concerned,
however the board, iif requested by the

enpl oyee, may be given a hearing and if proof
can be furnished to the satisfaction of the
board that such volunteer service is to
supersede involuntary service through and by
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Federal Sel ective Service call, and if in such
a hearing the board finds that the evidence is
to that effect, said board may grant the sane
rights and privileges to the enployee as an
enpl oyee who entered the service involuntary.

Upon conpletion of the period granted for
mlitary leave it shall be mandatory for said
enpl oyee to return to his position within the
prescribed time and under the prescribed
conditions as previously set out in Section B
herei n, should any enployee fail to returnto
active service in his departnment within the
prescri bed 60 day period his enployment with
the service shall be term nated.

Sel ective Training Service nmenbers, National
Guard nmenbers, Naval Reserve nmenbers, Air
Force Reserve nenbers, Mari ne Reserve nenbers,
Armmy Reserve nenmbers, or any other nenbers of
an organized reserve of the United Stated
Armed Forces shall be granted | eave subject to
t he provisions set out herein.

No section or sections of this rule shall be
applicable to those enpl oyees who enter the
Armed Services | NVOLUNTARY, any nenmber who
i nvoluntary enters any branch of the arnmed
services shall obtain credit for the tinme
served therein and under said conditions, as
t hough said tine had been served in the
enpl oynment of his departnent.

Mlitary Leave with Pay

An enpl oyee shall be authorized to take | eave
wi t hout | oss of pay or vacation |eave tinme
when perform ng energency mlitary duty or
participating in mlitary field exercises or
instruction, for a maxinmum of fifteen (15)
days in one (1) cal endar year, as provided by
Revi sed Statute 42:394. Each menber of the
classified service shall give such notice of
ordered duty at least thirty (30) days in
advance to the chief of the departnment and
this board, if known thirty (30) days in
advance. Shoul d the enpl oyee be call ed out on
an energency basis, the enployee should
contact the enployee’s supervisor, the chief
of the departnent, or the person desi gnated by
the chief to receive such notice.
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H Mlitary Leave w thout Pay

Any nmenber of the classified service called
into the Arnmed Forces, wll be carried on
mlitary | eave without pay until the enployee
returns to duty. The enployee is required to
notify the chief of the department or the
person designated by him to receive such
notice and this board when he receives such
notice. Any nenber of the classified service
who is called into the Arned Forces will be
al l owed to take whatever annual | eave to which
t he enpl oyee may be entitl ed.

Provi sional enployees will not be granted a
mlitary |eave of absence. They shall be
required to resign or be dropped fromservice.
Any menber of the classified service who is a
menmber of the National Guard or in the
Reserves of the Arnmed Forces, upon being
ordered to active duty, shall be given any
| eave due the enpl oyee in Section G(Mlitary
Leave Wth Pay). Shoul d the enpl oyee have
used all leave to which the enployee is
entitled (in Section G- Mlitary Leave Wth
Pay), then the enployee shall be granted
mlitary | eave w thout pay.

LEAVE W THOUT AUTHORI TY

The absence of any enployee, wthout first
obtaining a witten leave in accordance wth
these rules, nmay be covered by an authorized
| eave upon the return of such enpl oyee, provided
the conditions of his absence warrant such
action; if not, disciplinary action may be taken
agai nst any such enployee for the infraction of
these rules. |If subsequent |eave is not granted
and disciplinary action is not taken, the
appoi nting authority shall i mediately report the
matter to the board.

LEAVE FOR SPECI ALI ZED DI SASTER SERVI CE VOLUNTEER

Any enpl oyee who is a trained disaster vol unteer
of the American Red Cross may be granted | eave
fromhis regular work assignnents, with pay, and
w thout |oss of seniority, annual |eave, sick
| eave, or earned overtine or conpensatory tine
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accurmul ation, for any period not to exceed
fifteen (15) work days in any twelve (12) nonth
period, to participate in specialized disaster
relief services for disasters designated at Level
111 or above in the Anerican Red Cross
Regul ations and Procedures.

Leave may be granted upon written request of the
enpl oyee to the appointing authority which shall

include certification of +the enployee as a
trained Anmerican Red Cross disaster volunteer,
the nature and location of the disaster,
anticipated duration of the |eave, nature of
services required, certification by an officia

of the Anmerican Red Cross that the enployee's
services are needed, and the identity and title
of the official of the American Red Cross to whom
the enployee is to report.

FI' LLI NG OF VACANCI ES

Any person appointed to fill a vacancy from the
substitute appointnent list shall be a tenporary
enpl oyee wi thin the neani ng of Sec. 24 of Act 102
of 1944, provided that such a person, prior to
appoi nt nent shal | execute a statenent in
triplicate to the effect that he understands the
appoi ntnent to be tenporary in nature and that
such appointment shall not continue beyond the
time for which the regul ar and per manent enpl oyee
is away on authorized |eave. Such st atenment
shal | further certify that the substitute
appoi ntee understands and agrees that he is not
to be eligible for, nor participate in, the Fire
and Police Pension Fund, or to enjoy any civil
servi ce status except for those rights provided
for in Sec. 24 of Act 102 of 1944.

Al'l substitute appointees shall be subject to all
rul es and regul ati ons, as provided by the | ocal
board for regul ar enpl oyees, and shall be subject
to all rules of discipline as established by the
board or by the appointing authority.

Al'l substitute appointnments which exceed thirty
(30) days shall be filled by appointing
certified, eligible enployees in accordance with
t he exact procedures as provided under Paragraph
b of Section 26 of The Municipal Fire and Police
Civil Service Law, regardless under whatever
shift such enpl oyees may be assi gned.
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RULE ||
A. COVPULSORY RETI REMENT AGE UNDER THE PROVI SI ONS OF THI S RULE

Al'l  personnel enployed in the Lake Charles Fire
Department wupon reaching their SIXTY-FIFTH (65th)
birt hday shall be conpelled to retire fromthe Lake
Charl es Fire Departnent.

RULE 11
A. COVPULSORY RETI REMENT AGE UNDER THE PROVI SI ONS OF THI S RULE

Al l personnel enployed in the Lake Charles Police
Department wupon reaching their SIXTY-FIFTH (65th)
bi rthday shall be conpelled to retire fromthe Lake
Charl es Police Departnent, provided that if any
member of the police departnment becones 65 years of
age before the conpletion of 20 years of active
service in the police departnment, the said member
shall be entitled to continue working until he has
conpleted 20 years of active service in the Lake
Charles Police Departnent, then be conpelled to
retire under the provisions of this rule.

RULE IV

A person who resigns fromthe police departnment shall have his
or her name approved by the board for rehiring under the
provi sions of Section 20-D part of Page 18 of the Lake Charl es
Muni ci pal Fire and Police Civil Service Law

RULE V

Al menbers of the police departnent seeking pronotional
exam nations above the class of Police Oficer First Class be
required to have conmpleted the L. S. U. advanced i n-service police
training or an approved equival ent.

RULE VI

A RULE WHEREBY MEMBERS OF THE FIRE AND POLI CE DEPARTMENT SHALL
BE PAID TI ME AND ONE HALF FOR WORKI NG ON CERTAI N LEGAL HOLI DAYS
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Al menbers of the Lake Charles Fire and Police Department
covered by the provisions of the Lake Charl es Municipal Fire and
Police Civil Service Law shall be paid tinme and one half while
on duty working on the follow ng | egal holidays:

New Year's Day

Martin Luther King, Jr. Birthday
Mardi Gras

Good Friday

East er Sunday

Menori al Day

July Fourth

Labor Day

Thanksgi vi ng Day

Chri st mas Day

COXNOUTAWNE

=

RULE VI |
PAY PLAN FOR FI RE ALARM OPERATORS

1. Those fire al arm operators who have been enpl oyed in
the Lake Charles Fire Departnment as Fire Alarm
Operators for five years or |l ess shall be paid 16.15%
nmore than three hundred ($300.00) dollars per nonth.

2. Those fire alarm operators who have been enpl oyed in
the Lake Charles Fire Departnment as Fire Alarm
Operators for nmore than five years but | ess than ten
years shall be paid 25% nore than three hundred
($300. 00) dollars per nonth.

3. Those fire alarm operators who have been enpl oyed in
the Lake Charles Fire Departnment as Fire Alarm
Operators for ten years but |less than fifteen years
shall be paid 30% nore than three hundred ($300.00)
dol | ars per nonth.

4. Those fire al arm operators who have been enpl oyed in
the Lake Charles Fire Departnment as Fire Alarm
Operators for nore than fifteen years shall receive
35% more than three hundred ($300.00) dollars per

nont h.
RULE VI I |
Provisions for the reinstatement of incumbents of the
conpetitive class positions of Chief Fire Prevention |nspector
and Chief Training Drill Instructor to Iine pronotion classes:
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Menbers of the fire departnent who are appointed to
the conpetitive <class position as Chief Fire

Preventi on |nspector or Chi ef Training Drill
Instructor as a result of a conpetitive exam nation
shall be permtted to transfer back to their

respective line pronotion class to which fornerly
assigned subject to the foll ow ng provisions:

A. A nenber will be allowed a period of one year
from the date of initial appointnent to nmake
decision to remain in the conpetitive class or
return to his former line pronotion class.
Shoul d the nmenmber elect to return to his former
line prompotion class within or prior to the end
of the first year, the appointing authority shall
transfer the menber accordingly.

B. A nenber who elects to remain in the conpetitive
class and such nenber has conpleted one year
service fromthe date of initial appointnment in
the conpetitive class position will be allowed a
total of three years, fromdate he conpleted his
first year in the conpetitive class, in which to
request rei nst at ement to his former line
pronotional class by making request to the
muni ci pal fire and police civil service board to
have his name placed on the reinstatenment |i st
for his respective forner line pronotiona
class. Menbers requesting reinstatenment shall be
appointed to their former line pronotional class
and position, without |oss of seniority, at such
time as a position vacancy occurs in their fornmer

line pronotion class. Pendi ng the availability
of a vacancy in their former line pronotion class
the menber wll be required to continue to

performduty in the conpetitive class to which he
was initially appointed.

C. A nenber who does not elect option "b" above
prior to the conpletion of 4 years service in the
conpetitive class to which appointed will be
required to remain in the conpetitive class to
whi ch appoi nted for the remai nder of his service
with the departnment unless the class s
abol i shed.

D. If at any time the conpetitive class of Chief
Fire Preventi on I nspector or Chief Training Dril
| nstructor i's entirely abol i shed by t he
appointing authority the incumbents appointed
therein shall be transferred back to their forner
line pronmotion class and position within that
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class without [ oss of seniority.

RESOLUTI ON

Aut hori zing and directing the state exam ner to gi ve exam nati on
for promotions to all nmen serving in the Arned Forces of the
United States in a manner as defined by this resolution at such
times that said enployee would becone eligible for said
pronmotion if he were not in service.

VWHEREAS: There exists a national energency; and

VWHEREAS: A nunmber of the nmenbers of both the police and fire
departnments have been called into service and a
| arger number will be called fromtine to tine, and

VWHEREAS: These nen stand in danger of losing their seniority
rights or not being able to determ ne just where
their standing on the lists should be, and

VWHEREAS: We feel that the city and general public owes a debt
of gratitude to these nen in the Armed Forces who are
offering their all for our freedom now therefore,
be it,

RESOLVED: By the Municipal Fire and Police Civil Service Board
of the City of Lake Charles that:

SECTI ON | : For the duration of our present
Nati onal Emergency any nmenber of the
fire and police department who now
cones under the provisions of this Act
(Act 102 of 1944) and is classified as
a regul ar enpl oyee: or, who may at a
| at er date come under the provisions of
this Act and be classified as a regul ar
enpl oyee, that may be called into the
Armed Forces of the United States, nay
upon application to the secretary of
the civil service board or the el ected
representative of the departnments in
which he is classified in, be furnished
an application blank for the next
regul ar schedul ed exam nati on.

SECTION I'l: The applicant shall furnish the nane
and address of his commanding or
executive officer along with his
application.

SECTION I'Il: After application is received and
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approved by the civil service board in
t he same manner that all applications
are certified to the secretary shall
then place the name of the applicant
upon the list of persons eligible to
t ake the next exam nation and include a
copy of the above information to the
State Exami ner of Municipal Fire and
Police Civil Service.

SECTION IV: The State Exam ner of Municipal Fire
and Police Civil Service shall then
forward a copy of said exam nation by
registered air-nmail to the officer and
at such address as included with the
application with instructions as to the
proper method to give the exam nation
and nmet hod of returning t he
exam nati on.

SECTI ON V: The rul es and procedure of exam nations
and grading shall be set by the state
exam ner in the same manner as for all
ot her exam nati ons.

SECTION VI: When said applicant has successfully
passed exam nation his nanme shall be
pl aced on the pronotional list in the
sanme manner as provided by Act 102 of
1944, as such time when eligible he
shall be pronoted in his regular turn.

SECTION VII: Probationary period shall begin with
hi s appointnent and any tinme spent in
service shall be conputed as part of
t he probationary period.
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